Submitting Manuscripts to
Springer

» Quick overview of the Website.
+ Steps for the Editor-in-Chief.

+ Steps for the Sub-Editors.

+ Steps for Authors.

+ Steps for Reviewers.



http://www. edl’rorlalmanager com/spac/

-y

=R e "? D Bt fwww. edtorialmanager. com/saac i e

MOC images ¥ News ™ ADS/ABS Coeollef CRL lasus |55 Book JCR - Planets  Nstuse  Prind DAL Header Sciemce  Unl Bern Webmasl GCmall

SPACE SCIENCE REVIEWS

Mt leggad in,
EM Version: 4.0

@ Springer

Welcome to the
Online Manuscript Submission,
Review and Tracking System
for the journal

Space Science Reviews

Wa trust that you will find this Online Manuscript Submission, Review and Tracking System very user fiendly. To
maka your start even aasier, please find below a few instructions:

Mew Authors: Please click the ‘Register bution from the menu above and enler the requesied Information, Upon
successful registration you will be sent an e-mail with instructions to verify your registration

Mote:

+ Whann you have mcsved an a-mad from us with an assigred usor 1D and pasawond, DO NOT REGISTER AGAIN. Just kog in 1o
kb sysbom a8 Auibhos

Authors: Pleasa dick the 'Login® button from the menu above and log In to the system as ‘Author’. Then submit
your manuscript and track its progress through the system. A wide range of submission file formats is supported,
including: Word, WordPerlect, RTF, TXT, TIFF, GIF, JPEG, EPS, LaTeX2E, TaeX, Postscript, PICT, Excal and
Powerpaint

Motes:
= Pladds uphodd youl manetcApt only ONCE on to (e syabam. Afer updoading your manuscrpl, it will bs aulomatically formatbad &

& POF file, and you will be sent an o-mail requesting that you spprove your submission. Pisase retum o the main mery and
APPROVE your submission accordingly

= WWhin you have successfully uplosded and approved your maruscipl, pleass click on 1he faliowing butlon: Conden] 1o Publish and
Tmnsfor of Copyright form. Please pdnd this fom, fill it out and refumn it by fax or mad to the address stated on the fom

Roturning Authors: Ploase use the provided usemama and password and log in as ‘Author to tack your manuscript or fo submit a NEW
manuscripl. (Do aol Mgrelir agaim a8 your will e be unable 1o teck your minuscripl)

Hoviewesrs: Flaase click th Login" bution froem the meny above and 1o 0 (o the aysiem as Foviewer. You may vy and/or download
manuscripts assigned 10 you for review, submil your commants for the editors and the authors, and Erack: the progress of your manuscripts
hrough the sysiam

Mata: L1
Done



http://www.editorialmanager.com/spac/

=L '__’. '/;t 'i;ﬂ g [ e ed torialmanager. com/spac - i
MOC In'uq.-n T MNewsT ADS/AES Ceollef CHRL kamus |55 Book JCR = Plenets Nsure  Pring DAL Hesder Sclemdee  Unl Bern Webmasl Grmal

SPACE SCIENCE REVIEWS /‘ .Ldltnrnl

Man: j-r.j_l g
F

Not kaggad in.

HOWE » LOWGIN = HELP =
BAIN MFMU « COMTAET U5

BTER = UFDATE MY IRFORMATION « JIIL-".IL."[N"!I

SURMIT & MAMLSCREFT » INGTRUCTIONS FO EM Version: 4.0

@ Springer

Welcome to the I

SPACE SCIENCE REVIEWS

Manager-

HOME + LOGIN s HELP » REGISTER = UPDATE MY INFORMATION » JOURNAL OVERVIEW Not logged in.
MAIN MENU « CONTACT US » SUBMIT A MANUSCRIPT » INSTRUCTIONS FOR AUTHORS

# Whann you have mcsved an a-mad from us with an aasigred usor 1D and passwond, DO NOT REGISTER AGAIN, Just log in 1o 1
ihes sysbem as Aok 1
1l
Authors: Pleasa dick the 'Login® button from the menu above and log In to the system as ‘Author’. Then submit 1
your manuscript and track its progress through the system. A wide range of submission file formats is supported, i
including: Word, WordPerlect, RTF, TXT, TIFF, GIF, JPEG, EPS, LaTeX2E, TaeX, Postscript, PICT, Excal and i
Powerpaint 1

Haotes: 1
= Pladds uphodd youl manetcApt only ONCE on to (e syabam. Afer updoading your manuscrpl, it will bs aulomatically formatbad & 1

a POF film, and you will be sent an o-mail requesting that you spprove your submission. Plaase retum o they main mera andg "
APPROVE your submission accordingly '

= Whsin you have suceeasfully uplosded uldqu.xl..uui. your maruschpl, pleasse chek on b laliewing butlon: Condan] 1o Publish and
Tmnsfor of Copyright form. Ploase prird this fom, fill it out and refurn it by fax or mad to the address stated on the form

Roturning Authors: Ploase use the provided usemama and password and log in as ‘Author to tack your manuscript or fo submit a NEW
manuscripl. (Do aod mgreles agaim &8 pou will Thin be inabie fo teck your manucripf)

Haviewers: Flaase click the Logn® butlon froim the menu sbova and 100 @ (o the ayslem a8 Meviewer. You may vew andiod download
manuscripts assignad 10 you for review, submil your commants for the editors and the authors, and track the progress of your manuscripls
hrough the sysiam

L
Done



http://www.editorialmanager.com/spac/

Insert Special Character

Please Enter the Following
Username:

Flasswl:lrd ' e de de dr e e e A A de e

Author Login || Reviewer Login || Editor Login || Publisher Login

Send Username,/Password Register Now Login Help

Coftware Capyright & 2006 Aries Systemns Carporation.



ttp://www.editorialmanager.com/spac/

tditorial Manac

"'.'I A

e ] i I hip: i kdiorialmanager.com/ spac/defaultasp v il

Hews ™ ADSIARS GeoRel GRAL lcarws 138 Book  JGR - Plameis  Matwre  Print USL Header  Science  Uni Bern Webmall  Gmall

‘NCE REVIEWS / Editorial

SPACE SCII

TER = LIPDWTE MY [HFO o r Usarnadme: DFISHBALGH-863
AMIT A NANUGCRET o (NS FTING Robe: Editor in Chisf EM Varsion: 4.0

ANJOL
__r'!lhl_l

Editor in Chief Main Menu

Submissions With:

0 Roviews Comphsis 1 Raview Complats 5-2 Révigws Comphale [J- Raviews Compleis [d- Rawieas Complabe

o o | 0 | 0 | o
Search
Begrch Supmissiony | Search Pecpls
Editor "To-Do' List

My Panding Assignmants {0)
Miw Adsignmants (0]
Submisssans with Reguined Reviews Complems (0]
Bubrnissions Requinng Addisonal Reviewss (0]
Subrmisssons with One or More Late Riviews (0]

Faviaws i Prograss (0)
Ripviarwars lnvilod - Mo Rasponss (0)

Submisssans Under Reviaw (0]

Yigw Al Apsigreg Sybmigsiong (4)
View All Assignied Submissions being Edied ()

Subordinate Editars Pending Assignmaents (1)
Group by Edisars | Assigned
Group by Editr with Current Respansility
GEeoun by Mg srips S

Submissions with Daclslons
Submissions gyl for Rewvigion (2]
Adl Submissions with Edisor's Deciskan {0}
4 Submissrons with Final Disoosson (81)
Iy Assanments with Decision (2)
My Adssgrmadis wilh Final Disposition (0]

Adminkstrathve Functions
Regigtor Mew LIgar

Daina



http://www.editorialmanager.com/spac/

Actlon  «

View Submission

Details ™  History

Download Files

Invite Reviewers

Motify Editor

View Reviewer and Editor Comments
Send E-mail

View Submission

Details ™  History

Download Files

Invite Reviewers

Motify Editor

View Reviewer and Editor Comments
Send E-mail

Manuscript | Article

Number

2

SPACTE

SPACTE

Type

Special
Issue 533l
24

Special
Issue 5551
24

Article
Title

Emergence of a Habitable Planet

PLAMETARY MAGMETIC FIELDS AMD
SOLAR FORCING: IMPLICATIONS FOR
ATMOSPHERIC EVOLUTION

Author
Name

Kevin
Zahnle

Rickard
Lundin,
Ph.D.

Initial Date
Submitted

1

16 Mar
2006

04 Apr
2006

Status
Date

27 Apr
2006

01 May
2006

Current
Status

Under
review

Under
review

Editor with View
Current Decision
Responsibility

David John Des
Marais, Ph.D.

Philippe
Lognonne




Silvia.Iviglia@springer.com

Editor-in-Chief Steps

1.
2.
3.

4.
5

o

® N

Start process with Harry Blom.
Notify Silvia and Harry of editor names and emails.

Notify Silvia and Harry of corresponding author
names and emails.

Silvia will send you a login and psswrd.

Create special page for reviewers (Silvia will add
this to online reviewer form).

Create reviewer invitation letter (this can be
uploaded onto Springer site each time you make
invitation).

Silvia will notify you of new submissions.

Assign new submissions to sub-editors (on
website).

Make final decision on manuscript (on website).



e el s http: / 'www.editortalmanager.com = View Individual Reviewer Comments

Original Submission

(Reviewer 1)
Edit Rgviewar Comments

Raviowar Revisions
Recommendation
Term:
Rate Reviewer: (Select 1_1m:|
Comments to Do you recommeénd this chapler for publication?
Editor:
X ¥eg, with minar revisions

Yes, with significant revisions
Yes, but with significant revisions AND only If re-reviewed by mysell

Ko

I worsn wish bo remain anonymous, please do not add your name to the comments you put in the bex COMMENTS FOR AUTHOR.

Please use this space bo write sny comments which you would like only the editors to see and not the suthers. Use additional
space il necessary.

THE PAPER 15 QUITE LONG AND A BETTER SUMMARY IS REEDED AT THE END. I FEEL PARTS OF IT COULD BE SHORTER AND
CLEARER.

THE LEVEL OF REVISION REQUIRED LIES BETWEEN MINOR AND SUBSTANTIAL, LE, MODERATE, BUT | DO NOT WANT TO SEE
THE PAPER AGAIN,

Please provide a shert summary of your review which will be read by the authers:
Please type or upload all the comments that need 1o be viewed by the authers in the box above, COMMENTS FOR AUTHOR's
BOX.

‘When reviewing the chapter, besides addressing the sclence, writing clarity, and usefulness of Hlustrations, please also address
the fellowing topics specific to this book:

1. Does the chapter have a lang shelf ife? Will it still be & useful reference 10-15 years from now?

2. Isthe chapter accessible to scientists fram all fields in planetary science? This book is meant to serve as 8 reference bo
all planctary scientists,

3. Is the chapber truly mulidisciplinary or 5 o focused on one particular field?

&, Did the suthors sufficiently address the relationship of their topic to habitability?

5. Wil other planetary scientists find this chapter ta be a useful reference?

6. Dogs this chapter do its part to megct the ewerall goals of the book?

7. Since color figures are very expensive to publish, please assess whether any color figures are absolutely necessary for
comvieying infarmation.

Please submit your review a5 a separate document from this form and submit both to the same website from which you
downloaded the manuscript (hitp//www cditorisimanager.com/spac), by March 10, 2006. Technical questions about submitting

WOLF revelw can bo addressed to Kake Fishbaugh, fishbaugh@issh.unibe, ch,
Gramarts heview o IR

Author:
Thiz paper containg & lot of vseful infarmation and fome good ideas. I recommend publicalion aftér & reazanably substantial
revision ko try and make the bext more readable and useful as & review.
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Sub-Editor Steps

1.  Silvia will send login and psswrd.

2. Silvia will notify you of assigned submissions.

3. Invite reviewers for new submissions (on website)

4. Make suggested decision when reviews come in (on website).

Author Steps

1.  Create login and psswrd on Spinger webpage.

2. Submit manuscript for review in PDF, Word, or LaTEX
format to website.

3. Silvia and assigned sub-editor will notify you of reviews.
4. Submit revised manuscript in Word or LaTEX format.

Reviewer Steps

1. Receive invitation to review from Silvia and assigned sub-
editor.

2. Silvia will send login and psswrd.
3. Submit review via on-line forms.
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